
Continuing Education Certificate Upload 
1. Log in to your Licensing Portal 

2. Click Continuing Education Upload on your dashboard 

 

 

3. Click on the CE Period that is OPEN. You will click on the “view” tab. 

 



4. Add Records 

 

 
 

5. Select the appropriate CE category from the drop-down menu 

6. Enter the correct required information  

7. Upload CE certificate 

8. Click save and back 

9. Repeat for each CE certificate 

 


